WORKERS’ COMPENSATION OPERATIONS FUND SURCHARGE
REFUND CLAIM WORKSHEET
Instructions:  Claims may be submitted using one of three methods for computing the amount of refund you may be entitled to.  If you have invoices for workers’ compensation insurance premiums billed to you from July 1, 2003, through June 30, 2009, complete Claim Method 1.  If you do not have invoices but have proof of payment for workers’ compensation insurance premiums billed to you from July 1, 2003, through June 30, 2004, complete Claim Method 2.  If you have neither type of documentation, complete Claim Method 3.

□  Claim Method 1.  Surcharge Amounts on Invoices
In Column A, enter the actual amount of surcharge listed on your invoices for workers’ compensation insurance premiums for each period listed.  Attach copies of invoices.  Multiply the surcharge amounts in Column A by the settlement factor as indicated and enter the product in Column B.  Add the amounts in Column B and enter the sum on Line C. 
	Period
	Column A
	Factor
	Column B

	7/1/2003 – 6/30/2004
	
	x 0.45
	

	7/1/2004 – 6/30/2005
	
	x 0.10
	

	7/1/2005 – 6/30/2006
	
	x 0.10
	

	7/1/2006 – 6/30/2007
	
	x 0.10
	

	7/1/2007 – 6/30/2008
	
	x 0.10
	

	7/1/2008 – 6/30/2009
	
	x 0.10
	


Line C.  Claim Amount.  Add the amounts in Column B and enter here $__________________
□  Claim Method 2.  Amount of Workers’ Compensation Insurance Premiums Paid
In Column A, enter the actual amount you paid to obtain workers’ compensation insurance for each period listed.  Attach copies of cancelled checks, bank statements or other proof of payment.  Multiply the premium amounts in Column A by the surcharge rate as indicated and enter the product in Column B.  Multiply the amounts in Column B by the settlement factor as indicated and enter the product in Column C.  Add the amounts in Column C and enter the sum on Line D.  
	Period
	Column A
	Surcharge Rate
	Column B
	Factor
	Column C

	7/1/2003 – 6/30/2004
	
	x   0.015
	
	x 0.45
	

	7/1/2004 – 6/30/2005
	
	x 0.0101
	
	x 0.10
	

	7/1/2005 – 6/30/2006
	
	x 0.0101
	
	x 0.10
	

	7/1/2006 – 6/30/2007
	
	x 0.0101
	
	x 0.10
	

	7/1/2007 – 6/30/2008
	
	x 0.0101
	
	x 0.10
	

	7/1/2008 – 6/30/2009
	
	x 0.0101
	
	x 0.10
	


Line D.  Claim Amount.  Add the amounts in Column C and enter here $__________________
□  Claim Method 3.  Estimated Surcharge Based on Number of Employees
In Column A, enter the number of persons you employed as of each date listed as reported to your workers’ compensation insurance carrier or the Illinois Department of Employment Security.  Multiply the number of employees in Column A by the surcharge allowance amount as indicated and enter the product in Column B.  Multiply the amounts in Column B by the settlement factor as indicated and enter the product in Column C.  Add the amounts in Column C and enter the sum on Line D.  

	Period
	Column A
	Surcharge

Allowance
	Column B
	Factor
	Column C

	7/1/2003
	
	x $5
	
	x 0.45
	

	7/1/2004
	
	x $4
	
	x 0.10
	

	7/1/2005
	
	x $4
	
	x 0.10
	

	7/1/2006
	
	x $4
	
	x 0.10
	

	7/1/2007
	
	x $4
	
	x 0.10
	

	7/1/2008
	
	x $4
	
	x 0.10
	


Line D.  Claim Amount.  Add the amounts in Column C and enter here $__________________
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